Instructions for Indexing the Multnomah County Marriage Records on GivingTuesday
Only 5 items are indexed:

Groom’s name
Bride’s name
Marriage Year
Book #/Volume #
Page #
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Pages of the Multnomah County marriage books have been scanned. You will receive 10 pages to index. Each page has
2 marriage records. The first part is the license information, the second part is the marriage certificate. At times there
will be an attachment for the marriage record. You do not index anything from the attachment, but if you have
difficulties reading the handwritten names the attachment may be of help.

Each scan was named as “Book xx page xxx.jpg” and a sample of the first page is below. The page number in the upper
corner of the page (circled in red) must match the page number in the filename.
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Instructions for Indexing the Multnomah County Marriage Records on GivingTuesday

On the sample page, the groom’s name is highlighted in blue, and the bride’s name is in pink. Names usually
appear 3 times in the two parts. Look at all 3 versions of the name before indexing. In the first marriage, the

groom is listed as
D. S. Parrett on the license and Donald S. Parrett on the marriage certificate. Enter the most complete name

when indexing following these indexing rules:

e No periods after initials, enter as Donald S

e No space in surnames/last names like DeLong and VanDerburg

e Titles, if in the record, follow given/first names with parentheses, enter as Walter S (Dr) or as
Frank L (Capt)

e |[f the title Mrs is part of the bride’s name, enter as Betty Lou (Mrs) in the given name field.

Enter the groom’s given name(s) in column A and the groom’s surname in column B
The bride’s given name(s) in column C and the bride’s surname in column D.

The year column is highlighted in yellow. Enter only the year in column E.

The book number in the filename (circled in red in the sample) is entered in column F.

The page number in the filename and on the page is entered in column G.

A B C D E F €] H
Marriage
1 Groom Given - | Groom Surname Bride Given Bride Surname Year Vol Page

2 Donald 5 Parrett Alda Young 1916
3 |FrankR orr Lola K Clark 1916
4
5
5]
7
8
9
n

Should there be no information in the “Marriage Certificate” section, it means that there was no return of the
license. The couple may have gone somewhere else to get married, or the marriage did not happen.

In this case, enter No Return in column H. Please see image below for an example.
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